Alpha is an opportunity to explore the meaning of life in an informal, fun and friendly environment over 10 weekly sessions.  Alpha in the Workplace is designed to fit neatly into your working day perhaps during a lunch break or even a breakfast meeting. One session should fit neatly into an hour.  
7 Key Steps to take before starting an Alpha in the Workplace course

STEP 1:  Find out all your can about running an Alpha in the Workplace course
1. Visit our website on alphafriends.org/workplace
2. Attend an Alpha in the Workplace seminar at the next Alpha Conference (June 8-9 2009).

3. Speak to others who have experience of running a course.  Email workplace@alpha.org to help you find someone with relevant experience.

STEP 2: Start praying 
Start praying for a team to assist you in running the course, for permission from your workplace to run the course and for potential guests to come on the course.  Successful courses are those covered with prayer!

STEP 3: Build a team
Many courses grow out of a Christian fellowship group that is already meeting within the workplace or a city centre church.  A team of people is needed to support the course through prayer, administration, serving as small group leaders and helpers and inviting their colleagues to the course.

STEP 4: Plan the course

Get permission to run the course, plan the timings, book a venue, organise the food, train the small group leaders and helpers, order the relevant resources and plan how you are going to invite people to the course.

STEP 5: Register your course
Registering your course on the website (http://www.alphafriends.org/node/132) enables us to support you and for potential guests in your workplace to find out about your course.

STEP 6: Invite the guests
The best way to get people onto an Alpha course is through a personal invitation.  Start building relationships now with colleagues that you would like to be inviting to a future course.  Posters, extranet adverts and e-invitations can also be used to promote your course.

STEP 7: Go for it and keep praying!
Please do get in touch should you need any further information.  We would love to help!
The workplace Alpha resources can be purchased online from the Alpha shop or by calling the publications hotline on 0845 758 1278. 

The guest manuals are the same as the ones we use for the main Alpha courses. When it comes to the talks, it is up to you whether you would like to use a ‘live’ speaker (transcripts are available online at alphafriends.org, or you can e-mail ukalpha@alpha.org and we will e-mail them to you) or you could use the Express Alpha DVD’s (available from the Alpha shop).  
